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Course Content & Outline

Section 1: Excel Worksheets - The Basics

e The benefits of using Excel.
» Selecting a suitable function for your task.
e Simple data analysis tools.

e Basic formulae and setting your options to move forward.

Section 2: Mathematical Functions

e The uses of numerical data.
e Developing an accurate financial analysis.
e Managing a budget via Excel.
e SUM, MIN, MAX, COUNTA, AVERAGE and SUBTOTALs
e How to access data to make assumptions.
e MATCH, INDEX, INDIRECT and VLOOKUP.
e Summarise your findings using SUMIF, SUMIFS, COUNTIF and COUNTIFS.

Section 3: Text Functions

 The function of textual data.

e Data validation and conditional formatting measures.

e The major function groups - Sort, filter and autofilters.

e Utilising search functionality with LEFT, RIGHT, MID, LEN, REPLACE, CLEAN and TRIm.
e How to set up valuable filters and display the right columns.

Section 4: Charts & Dashboard Creation

e How charts can make a difference to displayed data.
e Automated dashboard data for display.

e Advanced chart features and infographics.

» Creating a cross table using slicers.

e |ISBLANK and ISNUMBER functionality.

Section 5: Pivot Tables and Advanced Functions

e An appropriate use of pivot tables.
e Pivot table essentials and slicers.
¢ Using time sliders and charts.



e Adding in date functionality for future forecasting.
e OFFSET and INDIRECT.

e Utilising array functions and nested functions.

Section 6: Displaying Your Data

¢ How to gain buy-in on a goal-seeking basis.
e Understanding and relaying scenarios.

e Generating forecasts for the future.

e The data analysis tool kit.

» Developing a financial model with evidence.

e Attractive charts and graphs that display what your stakeholders need to see.
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YouTube Video

https://www.youtube.com/embed/jbpmuVSeCx87si=-ZONVQ_SOSfw9ok7I
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