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Course Content & Outline

Section 1: Fundamentals of Health and Safety Procedures

e Explaining the purpose of health and safety procedures.

e Understanding the consequences of poor health and safety procedures.

e Exploring what information is necessary to include when creating health and safety
procedures.

e Identifying the audience of the procedures and ensuring it can be well received.

e Reviewing the health and safety regulations of the local and regional area to guarantee

full compliance.

Section 2: Identifying the Necessity of Health and Safety

e Assessing how effective health and safety procedures can reduce potential harm in
situations of risk.

¢ Analysing human behaviour and how carelessness, lack of capabilities and ignorance
can lead to violations.

e Methods to successfully conduct risk assessments and hazard identification.

e Incorporating risk assessment results, regional health and safety regulations and

procedures into risk management.

Section 3: Developing Health and Safety Procedures

e Utilise information gathered through risk assessments to prioritise risks from greatest
potential harm to least potential harm.

e Categorising risks and addressing each type individually.

e Researching existing health and safety procedures to understand potential preventive
measures and contingencies.

e Evaluating the organisation’s resources and identifying ideal risk procedures.

e Carrying out internal reviews of existing procedures and testing effectiveness.

Section 4: Writing Health and Safety Procedures

e Focusing on conveying the message clearly and concisely ensures understanding from
everyone.

e Balancing concise language with crucial details and explanations.

e Exploring ideal formats and writing styles.

e Reviewing various writing techniques and their advantages and disadvantages.

e Producing the procedures in different formats to ensure full accessibility.



Section 5: Implementing Health and Safety Procedures

e Thoroughly testing the practicality of the health and safety procedures.

e Engaging with varying individuals to learn their opinions and positively respond to
constructive feedback.

e Methods of monitoring performance while avoiding risks.

e Regularly revisit and refine the procedures depending on organisational changes.
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Principles to Enhanced Health & Safety Management in 2025 10

Explore Health & Safety Management—its importance and 10 guiding principles to protect

.well-being, ensure compliance, and drive safer workplaces

YouTube Video

https://www.youtube.com/embed/4WFrwvIL_Ts?si=GKfVGX1DKoPTamxn
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