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Course Content & Outline

Section 1: An Introduction to Excel for Business

e Understanding the Excel interface and navigation.

¢ Basic formulas and functions for business applications.
e Data entry and formatting techniques in Excel.

e Creating and modifying charts and graphs.

 Best practices in Excel for business professionals.

Section 2: Advanced Tools Within Excel

e Learning advanced formula creation.
* Pivot tables and their uses.

e Using a multiple scenario manager.
e Understanding your data.

e Dynamic consolidation and ranges.

e Spinner data modelling.

Section 3: Consolidating Data

e Managing and analysing data tables in Excel.

e Introduction to PivotTables for business analysis.
 Utilising Excel for financial modelling and analysis.

e Advanced data analysis with Excel's data analysis tools.

e Automating tasks with Excel macros and VBA.

Section 4: Developing Useful Dashboards & Scorecards

e Collaborative work in Excel: sharing and version control.
e Using Excel for project management and task tracking.
« Data visualisation and dashboard creation in Excel.

¢ Excel tips and tricks for efficient business use.

e Integrating Excel with other Microsoft Office applications.

Section 5: Advanced Report Generation

e Troubleshooting and error checking in Excel.
» Excel security: protecting data and worksheets.
e Customising Excel for business reporting needs.



e Excel templates for standard business processes.

¢ Excel for business forecasting and trend analysis.

e Utilising VBA (Visual Basic for Applications) for advanced reporting.
e Building dynamic dashboards with data powered by macros.

* Integrating macros with diverse data sources for real-time reporting.

Section 6: Macro-Charged Reporting

e Optimising report performance through efficient macro coding.
» Real-world applications and case studies showcasing macro-driven reporting.
e Practical exercises aimed at developing proficiency in macro-charged reporting.
¢ Applying data visualisation techniques to enhance macro-driven reports.
* Elevating traditional reporting to the efficiency offered by macro-charged methods.
¢ Adapting macro-charged reporting to meet evolving business requirements.
e Continuous learning and staying updated on the latest macro-charged reporting
techniques.
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YouTube Video
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