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Objective

 :Upon completion of this course, participants will be able to

Elevate proficiency in Excel for enhanced business reporting.   
Strategies streamlined business reporting and reconciliation models.   

Efficiently craft, compile, and dispatch business and accounting reports.   
Create dynamic business dashboards and scorecards, aiding professionals in

performance measurement and decision-making.   
Apply advanced report development methods, integrating Excel with Access, Web,

Text, SQL, Oracle, and various databases.   
Utilise macros to expedite repetitive tasks and administration.   

Heighten Excel skills to achieve greater business reporting expertise.   

Audience

This course is designed for anyone responsible for financial planning or data analysis within
an organisation, helping to make large financial decisions. It would be most beneficial for:  

Business Owners   

http://holistiquetraining.com/ar/course/using-excel-for-financial-business-reporting-ar
http://holistiquetraining.com/ar/course/using-excel-for-financial-business-reporting-ar


Financial Directors   
Chief Financial Officers   

Accountants   
Data Analysts   

Financial Analysts   
Financial Controllers   

Account Managers   

Training Methodology

This  course  uses  a  variety  of  adult  learning  styles  to  aid  full  understanding  and
comprehension. Participants will view trainer-led presentations to understand the power of
Excel  for  financial  organisations  and  departments.  They  will  then  take  part  in  interactive
workshops to understand some of the more complex elements of Excel and put these into
practice using test data.   
The participants will then work together to determine how this knowledge could assist in
developing  dashboards  and  scorecards  to  enhance  decision-making  within  their  own
organisations.    

Summary

Microsoft  Excel  is  a powerful  tool  for enhancing financial  and business reporting processes.
Its spreadsheet functionality lets users easily organise and analyse large economic data sets.
It  provides  a  structured  platform  for  creating  financial  statements,  such  as  income
statements,  balance  sheets,  and  cash  flow  statements.     

The  built-in  formulas  and  functions  enable  users  to  perform complex  calculations  and
generate  accurate  financial  metrics,  facilitating  better  decision-making.  Excel's  ability  to
create dynamic charts  and graphs enhances the visualisation of  financial  trends,  making it
easier for stakeholders to grasp key insights.    

Excel also supports data integration and can be linked to external databases, streamlining
the  importing  and  updating  of  financial  information.  Its  flexibility  allows  for  customising
reports,  and  tailoring  them  to  specific  business  needs.     

Mastering  Excel  for  reporting  is  imperative  for  your  business,  enabling  your  team  to



effectively  handle  and  analyse  financial  data,  ultimately  supporting  well-informed decision-
making.    

Course Content & Outline

Section 1: An Introduction to Excel for Business    

Understanding the Excel interface and navigation.   
Basic formulas and functions for business applications.   

Data entry and formatting techniques in Excel.   
Creating and modifying charts and graphs.   

Best practices in Excel for business professionals.   

 
Section 2: Advanced Tools Within Excel    

Learning advanced formula creation.   
Pivot tables and their uses.   

Using a multiple scenario manager.   
Understanding your data.   

Dynamic consolidation and ranges.   
Spinner data modelling.    

 
Section 3: Consolidating Data    

Managing and analysing data tables in Excel.   
Introduction to PivotTables for business analysis.   

Utilising Excel for financial modelling and analysis.   
Advanced data analysis with Excel's data analysis tools.   

Automating tasks with Excel macros and VBA.   

 
Section 4: Developing Useful Dashboards & Scorecards    

Collaborative work in Excel: sharing and version control.   
Using Excel for project management and task tracking.   

Data visualisation and dashboard creation in Excel.   
Excel tips and tricks for efficient business use.   

Integrating Excel with other Microsoft Office applications.   



 
Section 5: Advanced Report Generation    

Troubleshooting and error checking in Excel.   
Excel security: protecting data and worksheets.   
Customising Excel for business reporting needs.   

Excel templates for standard business processes.   
Excel for business forecasting and trend analysis.   

Utilising VBA (Visual Basic for Applications) for advanced reporting.   
Building dynamic dashboards with data powered by macros.   

Integrating macros with diverse data sources for real-time reporting.   

 
Section 6: Macro-Charged Reporting    

Optimising report performance through efficient macro coding.   
Real-world applications and case studies showcasing macro-driven reporting.   

Practical exercises aimed at developing proficiency in macro-charged reporting.   
Applying data visualisation techniques to enhance macro-driven reports.   

Elevating traditional reporting to the efficiency offered by macro-charged methods.   
Adapting macro-charged reporting to meet evolving business requirements.   

Continuous learning and staying updated on the latest macro-charged reporting
techniques.   

Certificate Description

.Holistique Training عند إتمام هذه الدورة التدريبية بنجاح، سيحصل المشاركون عل شهادة إتمام التدريب من
(e-Certificate) وبالنسبة للذين يحضرون ويملون الدورة التدريبية عبر الإنترنت، سيتم تزويدهم بشهادة إلترونية

  .Holistique Training من

وخدمة اعتماد التطوير المهن (BAC) معتمدة من المجلس البريطان للتقييم Holistique Training شهادات
  .ISO 29993و ISO 21001و ISO 9001 كما أنها معتمدة وفق معايير ،(CPD) المستمر

لهذه الدورة من خلال شهاداتنا، وستظهر هذه النقاط عل شهادة إتمام (CPD) يتم منح نقاط التطوير المهن المستمر
واحدة عن كل ساعة CPD يتم منح نقطة ،CPD ووفقًا لمعايير خدمة اعتماد .Holistique Training التدريب من

  .لأي دورة واحدة نقدمها حاليا CPD حضور ف الدورة. ويمن المطالبة بحد أقص قدره 50 نقطة



Categories

الخدمات المصرفية والمالية, المالية والمحاسبة, تطبيقات تنولوجيا المعلومات والمبيوتر

Related Articles

التقارير الاحترافية ف بيئة العمل: كيفية إنشاء تقارير فعالة وذات تأثير

إعداد التقارير هو أحد المهام الأساسية ف بيئات العمل الحديثة، ويعد من الأدوات الحيوية الت تستخدمها الشركات

والمؤسسات لنقل المعلومات وتحليل الأداء. تقارير الأعمال، سواء كانت مالية، إدارية، أو استراتيجية، تلعب دورا

محوريا ف اتخاذ القرارات الاستراتيجية وتحقيق الأهداف التنظيمية. لن إعداد تقرير احتراف وفعال ليس مجرد مسألة

جمع للبيانات؛

YouTube Video

https://www.youtube.com/embed/3ktK1cm_esM?si=evjyT4XFfHFSrStV
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