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Course Content & Outline

Section 1: Introduction to Advanced Excel Functions

e Overview of Excel’s capabilities
e Key functions for data management
e Advanced formula techniques

Section 2: Data Manipulation Techniques

e Sorting and filtering data
¢ Using lookup functions (VLOOKUP, HLOOKUP)
e Text and data manipulation functions



Section 3: Data Visualisation and Charting

e Creating and customising charts
e Selecting the right chart type for data
e Advanced charting techniques

Section 4: Statistical Analysis with Excel

e Descriptive statistics and data analysis
e Performing regression analysis
e Using pivot tables for data summarization

Section 5: Data Management Best Practices

e Organising and structuring data
e Ensuring data accuracy and integrity

e Implementing efficient data workflows
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Best Data Governance Courses

Data governance ensures data integrity, accessibility, and security through policies and
procedures. It supports regulatory compliance, enhances decision-making, and fosters trust
in data-driven insights, crucial for leveraging data as a strategic asset in competitive
.environments
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